












Points to remember while setting password:-

Password must be at le.ast 8 characters long 
Password must not hegin with a number 

IMAGE 5.3 

Password must have 3 out of the following '1 characteristics: 
At least one upper case letter (A-Z) 
At least one lower case letter {a-z) 
At least one number (0-9) 
At least one of the following symbols: hyphen ( - ), underscore ( _ ), dollar ( $ }, pound/ hash ( # ) 

6. Once you have changed your password click Home Tab (refer Image 5.2) to go to your home page.

r 0 
My Account X 

f- ➔ C i dghrdcbic.gov.in/agt/mypage.asp 

IMAGE6 
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Directorate General of Human Resource Development 

Submit Representations 

Personal Details 

Change Password 

Logout 

Central Board of Indirect Taxes & Customs 
Department of Revenue 

Ministry of Finance 
Government of India I 

Welcome rou are logged In AGT Module as User. 

No Representations were submitted for 2024 

7. For submitting your representation click on Submit Representations tab:

r 0 
My Account X 

f- ➔ C i dghrdcbic.gov.in/agt/mypage.asp 
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Directorate General of Human Resource Development 

Submit Representations 

Personal Details 

Change Password 

Logout 

Central Board of Indirect Taxes & Customs 
Department of Revenue 

Ministry of Finance 
Government of India I 

Welcome You are logged In AGT Module as User. 

No Representations v·,ere submitted for 2024

O •• A- ---- ~ 

O •• A- ---- - ~-



8.1 Fill all the relevant details in the fields provided. Please note that the fields marked with asterisk 

(*) are mandatory. 
IMAGE8.1 

C'.I MyAccount X � Submit R1:presentation X � Microsoft Word - online module X I +

� 4 C (D Not secure I w,w,dghrdcbic.gov.in/agVrepresentations.asp 

Central Board of Indirect Taxes & Customs 

Home 

Submit Representations 

Personal Details 

Change Password 

Logout 

Submit Representation 

Yea[] 

2024 

ZONE/DIRECTORATE[] 

COMMISSIONERATE] 

-Select-

BatciE] 

-Selecl­

Designatior[J 

-Selecl­

Date of BirtE:] 

Optionl!:]Max 100 characters) 

Option 2·(Max 100 characters) 

Department of Revenue 
Ministry of Finance 

Government of India 

Name: I and Employee ID: 

8.2 You will have Three options at the bottom of this form: 

r 0 Submit Repre>entation x 

� ➔ C i dghrdcbic.gov.in/agt/representations.asp 
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•··•Select--

Opted for NACIN 

----Select--

Grounds for Representation*: 
D Due List 
D �edical Grounds of Self 
D Person with Disabilities 
D Spouse Grounds 
D Child in 10th or 12th in Current Academic Year 
D Less than 3 Years of Retirement 
0 Other 

Brief details of grounds *:{Maximum of 500 Characters) 

I Save as Draft -- I 
• Use only a-z characters and 0-9 digits. No special character allowed.(Only. , - are allowed ,Except these 
special character system will replace all special characters automatically). 

Designed ilnd develop,ed for �HRD, CBIC By 
All Rights Reserved 2018 

iSl X 

I 
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9.1 Save as draft: You can save your representation for review and later submission. 

IMAGE9.1 

r · Submit Repres.entation X 

� ➔ X i dghrdcbic.gov.in/agVrepresentations.asp 
* ■

Wa1till9 for dghrdcb1c.gov.in. .. 

dghrdcbic.gov.in says 

Representation for 2024 has been Saved as Draft sucessfully .. 
Do you want to upload required documents? 

- Cancel 

9.2 After clicking on "Save as Draft" you will be prompted to upload relevant documents. After 

clicking on 'Ok' (refer Image 9.1), you can upload supporting documents, if any. You can also 

upload supporting documents any time before final submission of your representation. Maximum 

200 kb of documents can be uploaded in each category. 

r 0 Upload Documents X 

IMAGE9.2 

,E,- ➔ C i dghrdcbic.gov.in/agtfuploaddocuments.asp?rid=4660 
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Submit RepresentatK>ns 

Personal Details 

Change Password 

Logout 

Directorate General of Human Resource Development 
Central Board of Indirect Taxes & Customs 

Department of Revenue 
Ministry of Finance 

Government of India 

Mv U loaded Documents for AGT 2024 

1. 

,. 

3. 

4. 

5. 

Medical Certificate 

Di.sabil!!Y. Certificate 

�ous.e Emp.12.v.ment Certificate 

!!J.!load Child Academic C�rtificate 

other Certificate 

I 
Welcome You are logged In AGT Module as User. 

Click here to UQload Certificate 
Click here to LIP-lozid Certificate 
Click here to UolOdd Cert1ficate 
Cilek here to UQload Certrficate 
Clld: here to UP-load Certrficate 



9.3 Final Submit: You can modify your representation, if required, by clicking on "Modify" button and 

required to click on "Final Submit" button for submitting your representation to DGHRD 

before predefined Closing Date of AGT Module. Once you click "Final Submit" 

button your representation will be directly incorporated in the database maintained by 

DGHRD. Please make sure to submit your representation before "Closing Date". 

IMAGE9.3 

0 My Account X 

f- ➔ C i dghrdcbic.gov.in/agt/mypage.asp 

Directorate General of Human Resource Development 

Home -My Representations for 2024

Central Board of Indirect Taxes & Customs 
Department of Revenue 

Ministry of Finance 
Government of India 

*. 

SelectYear 2024 vi Note: System will be dosed on 

Subrrut RepresentatK>ns 

Personal Details 

1 1- Medical Certificate -> dick here to Ui;1load I !1ml!_fv/Final Submrt J � 
2- Disabifify Certifieete - > dick here to Ul2l2M 

I ReP.resentation for 2024 I 
crearea vare: ..:...:,1v.q£u.£4. 23:50:05 

- > Click here to Upload Last Modified Date: 23/02/2024 23:56:31 Saved 
(Revised 

as 
0) 
Draft 3- Spouse Employment Certificate 

4- Upload Child Academic Certificate -> Click here to Upload 

5- Other Certificate-> Click here to UP12:ru;!_ 
�,-

Change Password 

Logout \ 1 J 17 '\1 \ j 

V V 

Review your Review/Upload all Final submit your 

representation the supporting representation. 

before final documets, if (No correction /alteration 

submission applicable before will be allowed after final 

final submission submission) 

ONLINE AGT MODULE - HELPLINE 

IN CASE OF ANY DIFFICULTY IN ACCESSING THE AGT MODULE, 

YOU MAY E-MAIL AT PC.DGHRD@NIC.IN 
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